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H ECTIOSUBSTITUTEGFFICIAL
REQUIREMENTS

V' Car touse on Election Day &snsportation

V' Willing totravel anywhere in Cuyahoga County to serve in a
polling location asieeded

V' Will answer if called between 5:30 p.m. and 8:45 p.m. the
Monday night prior to the election and report to the location |
amassigned

V' Wil report to the BOE Warehouse, 3951 Perkins Avenue,
Cleveland, OH 44114 at 5:15 a.m. on Election Day if | do not
receive a Monday nighdssignment

V' If you do not receive an assignment by 9 a.m., you will be
released and paid $100 for your service.

V' Report to your assigned Polling Location within 45 minutes if
you are contacted to work on Election Day
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l. Overview
Il. Primary Election

lll. Tuesday morning
x Duties for each team

I\VV.Election Day
x Valid forms of ID

VI.Tuesday night closing

x Unvoted ballots/ballot packs
go in Graypox



H ECTION
OFFICIAL
TRAINING
QLASS

OVERVIEW

(CONI)

Class Time 2.5Hours
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VII.Electronic pollbooks

x| 2YFTANY ©@20SN.
address

VIlII.Provisional voting

x Voter must vote In correct
polling location

I X.Final items/professionalisir

x Customer service, cell phone
etiquette



ACRONYMS

V PECc Precinct Election Official

V VLDc¢ Voting Location Deputy

V VLMc Voting Location Manager

V VAT Voter Assistance Table (i.e. provisional table)
V EPBR; Electronic Pollbook

V DS20Q Voting Machine (ballot scanner)

V QR Quick Reference Guide

VV BOE; Board of Elections (election headquarters)

V ORQ; Ohio Revised Code

V SO, Secretary of State

WHAT DO THESE ABBREVIATIONS MEA
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WHAT2 A PRIMARH _ECTION

)& ez“‘}“

Primary Electlc@
M QUYAHOGAOUNTYBOARDDOFE ECTIONISELECTIOKDFFICIATRAINING




WHATSG A PRIMARY_ECTION

The centrapurpose of a Primary Election is to allow
voters to select (nominate) the candidates they
would like to represent their political party in the

General Election iIn November.
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WHOCANVOTR

V' Any votercan vote in a Primariglection

V' It does not matter what political party a voter was
previously. Everyoter has the right to choose to
@20S F2NI IFyeée LI NIASaQ C

Election (or choose to be nonpartisan
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POLITICARARTIESN THISH ECTION

\/ Democratic
V' Republican

\/ Libertarian

V' Nonpartisan

Boveny

I

Democratic Republican
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WHATDOESSELECTING POLITICAL
PARTYACTUALLMEAN

V' The partya voter chooses at a Primary Election
0S02YSa 0UKS @20SNXa LI N
registration system until the next Primary Election,
which is typically every two years.

V Forexample If a vater chooses a Demacratic ballot
0Kl P2 GSNI gAftft 0SS | &N
remain so unless he/she chooses a different
political party at a future Primary Election.

/| 2y GAydsSR X

MARCHL7, 2020 | RIMARYELECTION



WHATDOESSELECTING POLITICAL
PARTYACTUALLMEAN?

V' Anyvoter can select a nonpartisan ballot, and this
will make that voter unaffiliated with any party |n
0KS . h9Qa @20SNJI NBF3IA&UGN

VV However there are no nonpartisan candidates in a
Primary Election, so if a voter chooses a

nonpartisan ballot, they will only be able to vote on
Questions andssues.
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POLITICABART\{SRJBLICFECORD

V' Politicalparty that a voter
chooses in a Primary Electio
IS public record.

V If acandidate,campaigror
any member of the public
wants to view a list of voters
who selected a particular
party in a Primary Election,
that information is available to
them.

/| 2y UAYydzSR
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POLITICARPARTYSPUBLIARECORD

\VV Some votersare sensitive abouihelr political party
being announcegbublically at the polling location.

V' Since voteselects their political party on the EPB,
and the slip that is generated has the political party
he/she selected printed on it, there should be very
few instances where a poll worker needs to either
ask or state out loud the political party a voter has
selected
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MYTHBUSTERS

VV Avoter DOES NORave to vote in the Primary
Election in order to vote In the General Election

V' Avoter CANvote for any candidate in the General
Election regardless of thepolitical party.
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1/-YEAROLDVOTERS

17-Year olds can vote in a Primary Elecumler the
following conditions

1. The votemwill be 18 years old on or before the next
GeneralElection

2. Al7-year oldCAN ONLY VOTE ON CANDIDAVEiE&h
means they must select a political party (a nonpartisar
ballot only has Questions & Issues).

3. EXCEPTIONIBN CANDIDATES ~years olds are NOT
permitted to vote on any of the following:

x State Party Central Committee;

x  County Party Central Committee _
Flip Chart Page 30
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(HALLENGINEOTER®NPARTYSELECTION

VV DO NO'challenge the party selection/affiliation of
anyvoter

V' APrimary Election allows a voter to choose their
political party regardless of their previoparty

V' Inthe RARE instance that you believe a voter is
choosing a political party indsingenuous
manner, call thdBOE for further instructions
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QUESTIONS
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TUESDAWIORNING
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EPB BEAM

Flip Chart Page 17

All EPB QRGs can
be found inside

one EPB transport
case with the MiFi
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Stepsmust be followed orALL
ElectronicPollbooks

Confirmall four (4) icons In the
status bar arésREEN

CUYAHOGA COUNTY, OHIO
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Flip Chart Page 16

QRG located
Inside Ballot
Box
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Steps must be completed for ALL
Redand GrayBallot Boxes

All unopened ballot packs remain
In Ballot Boxes until needed. Keey
pallot boxes behind Ballot Table(s

Remove and place on Cheleck
Table

AAuthority to Vote Slip Envelope(s);
ACurbside Envelopes;
ASoiled/Voided Envelope;

AEPB Reports Envelope; and
Al17-Year Old Envelopes

YAHOGAOUNTYBOARDOFE ECTIONSSELECTIOKDFFICIATRAINING 20



BALLOTIABLESETUP

Checldn Table and
Ballot Table
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VIDEO SSANNEREAM TUESDAMORNINGETUP

V' Refer toDS200 | Tuesday Morning Set@iRG (attached to lid of one
DS200)

V' Two (2) Election Officials from FFERENdOlitical parties

NOVEMBER, 2019 GENERABE_ECTION QUYAHOGAOUNTYBOARDDOFE ECTIONISELECTIOKDFFICIATRAINING 22



SCANNER
TEAM

Flip Chart Page 1§

All DS200 QRGs
are attached to
the lid of two
BRYANS
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Inspect the DS200

ARemove EPBs from Ballot
Compartment and place on Check
In Table

- Complete DS200 Security Recc
- Review the Configuration Repot

- Open the Polls | Print the Zero
Totals Report

Zero Report MUST be
signed by officials of
opposite political parties!

QUYAHOGAOUNTYBOARDDOFE ECTIONISELECTIOKDFFICIATRAINING 23



VOTERGREETER

V ALL VOTERS MUT *
to the ChecHn table : L ol
Vel ye [AySo o joues e

V Ask voter to have valid 1‘ /R 'R 1‘
ID out and ready SO A
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LOCATIONREADYORVOTING

By6:15 a.m.all Checkn and Ballot Table(s) and at least
one (1) DS200 in the location must be ready for voting,
which means:

x EPB% Ballotsarein the proper locations and ready for
use

x At least one (1) DS200 is sealed and rdadyse

x  The VLM makes Mandatory Call to the BOE to report
location is Open and Ready by 6:30 a.m.

x 1'd cYon |odYd GKS [ a RSOf
votingH €

Flip Chart Page 19
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H ECTIONDAY

/‘\\




PROCESSINGHHEREGULAR/OTER

Overview:

V In a typical election, 97% of voters cast a
regular ballot. These voters:

'H Are registered with the correct name and
address in the Electronic Pollbook;
'H Have proper identification; and

['H Have not requested to vote by mail or voted
early at the Board of Elections
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VIDEO ACCEPTABIEBRMSOFID

Non-Expired Ohio Driver’s License

Current or Former Address

08:01-2015 -
' Expires 06-22-2020

15Sex:M 1ert 6-05 17w 245 Non-Expir
18 Eyes BLU 1sHair: BLN 0 pl ed

e, 67 Big Hammer Ln,
7502TL7325190000 =
s Columbus, OH 43333
‘ B
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ACCEPTABIEBRMSOFID riraisrmce0)

Acceptable Identification Address on Identification Issue Date on ldentification

Non-Expired Driver License Any Address Accepted Any Issue Date Accepted
Non-Expired State ID Any Address Accepted Any Issue Date Accepted
Non-Expired Military ID No Address Required Any Issue Date Accepted
Government Issued Check Current Address Required Issue Date must be within last 12 months
Utility Bills Current Address Required Issue Date must be within last 12 months
Vehicle Title or Registration Current Address Required Issue Date must be within last 12 months
Paycheck/Pay Stub Current Address Required Issue Date must be within last 12 months
Fishing License Current Address Required Issue Date must be within last 12 months
Bank Statement Current Address Required Issue Date must be within last 12 months

VV Photo ID is NOT REQUIRED in the state of Ohio

V Conceal Carry/Hunting License ARE acceptable forms of

\/ Electronic versions d¢froper IDare permissible
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USINGTHED S200 BLLOISCANNER

The Scanner Official will:

V' Use all machines equally ahi:VERISe emergency
slot

V go”nfirm with voter that he/she has marked the
allot

\/ Ask voter to remove Stub A from each ballot and
place in Stub A Envelope

V NEVERell voter which option to select or make a
selection for the voter oipS200

| 2y GAYdzSR X
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USINGTHED S200 BLLOISCANNER

The Scanner Official will:

\/ Instruct voter to insert ballot one sheet at a time

V' Instruct voter to push ballot sheet all the way into
DS200

V/ Stay five (5) feet away from the scanner for voter
privacy

\/ Give voter a sticker and voter surveystcard
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1/-YEAROLDVOTERS

V' Will be marked as }¥earOld voter in EPB
V' Ballots will be placed into 1YearOld Envelope

\VV To ensure 1/ earOld voters do NOT vote on issue
contests and do NOT scan their ballots, be sure to:

x Use 1fYearOld stamp to mark top left corner of all ballot
sheets

x Provide voter ballot, copy of 1YearOld instructions and 17
YearOld Envelope

x Review Instructions with voter

x Sign 17YearOld Envelope and place in Gray ballot box

Flip Chart Page 30
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VOTERSVITHDISABILITIES

V' Treat with respect

V' Do not challenge voters who are receiving
assistance or have other ADA needs such as a
service animal

\/ Voters with disabilities can receive assistance
from:

x Family member or friend (never an
employer or union representative)

x Two (2) PEOs of opposite political partie
x Use AutoMARK

x Use Curbside voting (Flip Chart Page 305§
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EXTENDENOTINGHOURS

In rare situations, a court order could require the
polls to remain open later than 7:30 p.m. The Board
of Elections will notify you if your polling location is
required to remain open and provide you with the

new closing time.

Flip Chart Page 31
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TUESDAWLOSING




REMINDERS

V' Voters in line at 7:30 p.m. get to vote

VV DO NOTstart closing procedures until last voter has
left the location

V' Each bag has a checklist that says what will go In it
at the end of the night

V' All workers need to help with the closing process
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VIDEO SHUTTIN®OWNTHED00

\
A

V' Refer toDS200 | Tuesday ClosiRG (attached to lid of one DS200)
V' Two (2) Election Officials from FFERENoDIitical parties
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SCANNER
TEAM

Flip Chart Page 3

All DS200 QRGs
are attached to
the lid of two
BDRYANS

MARCHL7, 2020 | RIMARYELECTION

Print Results Reports

A Give Ballot Status Accountingport to
VLMto complete theBallot Accounting
processon EPBs

=

Poll Voting Report

Master Accounting:
Total Blank: 1
fotal Overvote: 10
Total Undervote: 0

Remove Memory Sticks
Empty the Ballot Compartments

QUYAHOGAOUNTYBOARDDOFE ECTIONISELECTIOKDFFICIATRAINING 38



DS200 (DSING

V DO NOITRemove Memory
Sticks until two (2) copies
of Results Repomrint
and DS200 has completel
shut down

V' Early removal will corrupt
data on memory stick




VIDEO POSTH ECTIORACKUP CHECKLIS

Post-Election Pack-Up
Checklist

VW2 @OSNI gAff OoONRARY3I | a/ f2@mMy 3
on Election Day

MARCHL7, 2020 | RIMARYELECTION



- Must verify all items are
VAT, BLLOT packed in correct bags

& SJPPLY

T - UsePostElection Packlp
EAMS Listand labels on each item

to complete closingrocess

Flip Chart Page 2%

- Copy ofPostElection Pack
Up Lists located Iin the
Brown Expandable Folder in
Blue Supply Bag and in the
GreenUpdate Folder

QRG is inside the
Supply Bag




TUESDAYLOSING VATTEAM

V' Countnumber of VOTED
PI‘OVISIOna| Envelopes InSIde Clear Provisional Precinct Pouch
each CleaProvisional Pouch Cleveland 13-0

O Count the number of Provisional
Envelopes with voted ballots inside

V ?eCOrd tOt&l' On the Iabel Q‘f and record the number heriE

D C Insert all used Provisional Envelopes
Ou Ch for this precinct into this Clear
Provisional Precinct Pouch including:

V D rOVI d e E P B Te am th e P O u C h e S v i;c;_;::mnaf Envelopes with voted ballots

v Voided Provisional Envelopes; and/or
v" Provisional Envelopes with any type of

to u Se d u ri n g B aI Iot ACCO u nti n g voter or Election Official writing.
C Hand this pouch to the EPB Team to
complete the Ballot Accounting

\/ Pack Clear Provisional Precinct Process.

v' Pack all unused Provisional Envelopes
in the Blue Location Supply Bag.

Pouches inside anyrayBallot e
Box

Flip Chart Page 35
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TUESDAYLOSING BALLOTTEAM

\/ Locate Soliled/Voided, Curbside and¥Ygar Old
(only In locations with candidates) Envelopes

VESNATE axhL5¢é Aa gNRUUS
Soiled/Voided Ballot Envelope

\/ Give Curbside and 1Year Old Envelopes with
voted ballots to EPB Team for Ballot Accounting
process

V All envelopes are to be packed in gayayballot
box once Ballot Accounting processamplete

| 2y GAYdzSR X
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TUESDAYLOSING BALLOTTEAM

V Remove any UNUSED ballots or envelopes from
Redballot box and place in arfyrayballot box

V' Only voted ballots are placed ikedballot box

Flip Chart Page 35
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TUESDAWYLOSINE SUPPLYTEAM

V Remove all posted signs and flags

\ Take down voting booths

V Place all other election supplies atgeensupply
bag inside3Bluelocation supply bag

V VLD, once complete with VAT closing, will oversee
Supply Team
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QUESTIONS
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5-MINUTEBREAK
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\

CUYAROGA Comy VORO
Whay T A0S P iwevnry i =

"TRAINING



POINTSOFBEVIPHASIKE ESSONEARNEL

V' Take time to review ifhe form of ID presented is
non-expired

V' Do not automatically/robotically take what the EPB
screen tells you without confirming the current
address and name of the voter

V' Allow 23 minutes for the ballot accounting to
transmit to the BOE on Tuesday night
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WHATAREH_ECTRONIBOLLBOOKRS(EPB
How They Work

V Contain record of every registered voter in county

V Produce various slips that inform Election Officials on how to
process the voter

V Direct voters to correct polling location as necessary
V Transmit important data securely back to tB®E

Benefits of EPBSs

VV Reduce checikn and wait times

Valye [AYST lyé ¢AYSE

V' Scanning ballot stub barcode ensures voters get right ballot
V' Reduce the number of provisionabters
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VIDEO EPBVIONDAWNIGHTSETUP

Mandatory Power Sequence

Flip Chart Page 12
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UNPACKOUREPBTRANSPORCASE

Work with your partner. Ask the Trainer

or the Training Assistant for assistance If

you have questions.




OPENINGHEEPB AP

UNLOCK HEDEVICRRAND VERIFYHEH_ECTIONDATE
LAUNCHHEEPB ROGRAM ANDPOLLINAOCATIONNAME

Cuyahoga County, Ohio

D

9219 BCTraining May 02 06:41:31 PM 2 Touchpads Connected by

m CLAGUE CABIN 4 gtengB s ge;k—lns:

& Checkn Table - JOE TRAINER Printer 0215 Q. 3,249 Q0

Flip Chart Page 13
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ABSENTEBJPPLEMENTAILST

A Sent electronically and securely through the MiFi device to all EPBs
A ESSENTIAhat ALLEPBs are connected to the MiFi on Monday Night

A Sheet with Absentee File # will be inside your EPB Transport Cases. Sh
match what your EPBs show when the device is turned on for the first tir

Asset 1D Dewvice 1D

919 BCTraining May 02 06:41:31 PM 2 Touchpads Connected

Voters: Check-ins
RY] cLAGUE cABIN ¥ 563 503 Ehs

& CheckIn Table - JOE TRAINER Printer 0215 21 Q. 3,249 Q0

A Number will increment approximately five (5) to ten (10) files once the
device has an active central connection (green fan). This could take up
minutes.

A Thefinalnumber on all EPBs will be the same.
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(OLOSINANDSTORINGHEEPEB

SrEFS RTERS EEAMODE STEPG: SOREEPB UNTILH.ECTION
MORNING

DO NOT TURN THE MiFI HOTSPOT C
THE PRINTERS OFF!




EPB UESDAMORNINGETUP

Flip Chart Page 17

STEPL: HECTIOMORNINGETUP §l STERP2: WAKETHEEPEB

t
[~ ] Lift Here

POWER

SreP3: UNLOCKDEVICE LAUNCHEPB B STEP4: VERIFY2ONNECTION

729 Cuyahoga County, Ohio

Cuyahoga County, Ghio
TOUCH THE EPB ICON BELOW TO BEGIN
- I i A : I‘F:
Ny
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EPB UESDAMORNINGETUP
STEPS: VERIFYNFORMATIO®N INITIALSCREEN

Central Connection

Sideways
Communication

Charging
Printer

SrEP7: PRESSTARTTOLOGINTOTHEEPB N STEPS: LOGINTOTHEEPB

STEPO: ENTERPASSWORDS STEP10: PRINTZEROREPORTS
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